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Pacmy6nixi Benapychb Pecrry6iuku Benapycs
YCTAHOBA AQYKAIBII YYPEXXJIEHUE OGPA3OBAHUS
«I35IPYKAYHBI BYUSBHbBI «T'OCYIJIAPCTBEHHBIN YUYEBHbBIU
L3HTP IMAAPBIXTOVKI, IMABBILIDHHA . IEHTP NOATOTOBKH, ITOBBIIIEHWA
KBAJII®IKAIIBII I TEPAITAJPBIXTOYKI KAJIPAY KBAJIMO®UKAIIMUA U NEPEIIOAT OTOBKHU KAJPOB
«KBIIIKAM>» «OKHUJIKOM»
WUNKOM..._/ (I3SIPYKA VHBI BYUSEHBI [IDHTP (TOCYJAAPCTBEHHBIN YUEBHBIN IEHTP
e 4 «OKBLIIKAM») «OKHJIKOM»)
-
ByJl. M.Barnadosiya, 155, 220040, r.Minck yi. M.Bornanosuya, 155, 220040, r.MuHCck
1/pakc (017) 397-22-25, tan. (044) 596-22-23 T/daxc (017) 397-22-25, ten. (044) 596-22-23
e-mail: info@jilkom.by e-mail: info@jilkom.by

1S 042004y 04-1234

PyxoBoauTenio opranu3aiyu
O npoBeneHuu cemuHapa (BebuHapa)
110 JEJIONIPOU3BOACTBY U APXUBHOMY AEIY

B cBf3u ¢ MHOTOYHCIEHHBIMH 3asiBKaMU ydpexaeHue obpa3oBanus «[ 0CyrapcTBEHHBIH
y4€OHBIA HEHTpP MOATOTOBKY, MOBHIIEHNUS KBATM(GUKAIMH ¥ IEPEIOArOTOBKH KaapoB « Kuimkom»
(manee - I"ocy mapcTBEHHBIH yueOHBIH IIEHTP «Kumxom») IIPOBOJUT
30 suBaps 2024 roma temarmyeckuii cemmHap (BeOumHap) «/lemompomsBoacTBo. IIpaBuia
opopMiIeHHsI OKYMEHTOB. JJIEKTPOHHBIH J0KymMeHTooOopor. OO apxuBHOM [ejie H
Ae0NIPOU3BOACTBEY.

Cemunap (BeOMHap) mpoBomuWTCs MO Bamiemy BeIGOpY B OuYHOM (GOpME WM depes
HUHTEPHET-IUIaTPOpMY.

Ha remaTuueckuii cemuHap (BeOHHAp) IMPUTaIlAOTCS BCE 3aMHTEPECOBAHHEIE JIHIIA.
Crnymarenu 6yxyT UMeTh BO3MOXHOCTb OOIIEHHS C JIEKTOPOM YEPE3 HHTEPHET-ILIATGOPMY.

B ciryyae noTpe6HOCTH B 0YHOM 0OLIEHHH ¢ JIEKTOpoM Heobxoaumo 29.01.2024 roga yTOYHHUTS y
opranu3saTopa GopMaT IpoBeIeHUs ceMuHapa (BeOuHapa).

Jns y4gactust B ceMuHape (Bebunape) Heooxoaumo 10 30 suBaps 2024 roja HanpaBUTh Ha
email: info@jilkom.by wm mo dakcy 8(017)397-22-25 3amONHEHHOE ¥ MOMIHCAHHOE
ClyliaTeJieM W YIOJHOMOYEHHBIM JIMIIOM OpPraHM3alliy 3asiBlIEeHHe-HapaBJeHHE, ILIATEKHOE
IDOpDYYCHHME, a TAaKXKE 3alOJHCHHBIM W IOANMCAHHBIA JIOTOBOp. B moroBope mary u HOMeEp
He cTaBUTh. OpHUIHHAIBHEIE 3K3EMILIAPEI ,IIOFOBOp OTIPABIIATH 110 IOYTE WU, B CIydae OYHOI'O
oby4eHus1, UMETh TIpH cebe.

Jlns ydacTus B ceMHHape 4epe3 HHTEpHET-IUIaThopMy HAIMYHE JEUCTBYIOLIEH KaMepsl U
MHKpO(hOHa 0053aTeNBHO.

CroummocTs  0oOyuenuss omguoro  uenoBeka 130  (cto  Tpuaumare — pyOsed
00 xomeex) 6e3 HJIC cornacHo mopmynkty 1.28.3 mynkta 1 crateu 118 Hamorosoro komekca
Pecy6nuxu Benapycs. BankoBckue pexBusuthl: p/cyer Ne BY91 AKBB 3015 0053 7001 3520
0000, IIBY 511 OAO «ACB Benapyc6aunk», BUK AKBBBY2X. YHII 100139707.

Ilocne oTmpaBku nonnozo naxema OOKymenmog TpocHM Bac yTo4HHMTH 1m0 TenedoHy
8(017)397-22-25, 397-22-27 mnonyuenne B [ocynapcTBeHHOM ydeGHOM IeHTpe «JKHIKOMY
JaHHBIX JTOKYMEHTOB.

Hos ceenenns: B ciyyae HelmpeOCTaBIIEHHs MOJHOTO [IAKETa JOKYMEHTOB CIIyINaTesb HE
OyZeT 3a4KCIieH B IPYIIy yYaCTHUKOB JaHHOTO TEMAaTUYECKOTO CEMHHAPA.

Hauano cemunapa 30 saBapst 2024 rozga B 09 yacoB 30 MEHYT, pErMCTpaLHs YIACTHUKOB C
09 gacos 00 MuHyT 110 09 yacos 30 MUHYT. J /0

JlupekTop / /%/%’// E.B.I'op6auépa

Y 4

4 Kpacouxas 8 017 39722 27 | /é%



YTBEPXIAIO

JupexTop
FocyaapoTBeHﬁng y4ebHOro LeHTpa

M;rr.u Hiy

opbauéBa

1 ) N : QT
TEMATHY€CKOr0 CeMHHapa (Beﬁnnapa)
«[denonpoussoacrpo. IipaBuia opopmieHUs: JOKYyMEHTOB. DJIeKTPOHHbIH

AoKyMeHT0060poT. O6 apXHBHOM [eJjie U AeJIONPOU3BOACTBE» *
30.01.2024

09.00-09.30 | PerucTpanus y4aCTHHKOB

09.30-11.00 | JTenompon3BoACTBO U JOKYMEHTALMOHHOE 0OECIIEUeHHE YIIPABICHHS.
JloxaibHEIE IPaBOBBIE aKThI OPraHM3aluy, pErIaMEHTHPYIOLIUE
paboty ¢ nokymeHTamu. MismMeHnenus B IHCTpyKIKIO 11O
JIeTIONIPOU3BOACTBY B I'OCYNAapCTBEHHBIX OpraHax, HHbIX
opraHu3anysx (yTBEp)XIEeHHOU OCTaHOBIeHHEM MuUHIOCTa

oT 19.01.2009 Ne 4).

[IprMeHeHue cUCTEM NIEKTPOHHOIO JOKyMEHTO000pOTA.
ONEKTPOHHBIN TOKYMEHTOO60POT, 0COGEHHOCTH 0(GOPMIIEHNUS
AJIEKTPOHHBIX JOKYMEHTOB. JIOKYMEHTHI B 3JIEKTPOHHOM BHJIE.
Opranusanus paboTbl ¢ JOKyMEHTaMH B FOCYIapCTBEHHBIX OpraHax
opranusanyax Pecnybmuxu benapych: TexHOIOrHH 00pabOTKH
BXOSIINX, HCXOMSAIIMX U BHYTPEHHUX NOKyMEHTOB. Perucrpanus u
KOHTPOJIb UCIIOHEHUS TOKYMEHTOB.

11.00-12.30 | Cucrema opraHu3allHOHHO-PACHIOPAAUTENLHOM HokyMeHTamuu(OP/I).
TpeboBanus k OaHKaM TOKyMEHTOB.

Ocobennoctu opopmnerust OPJ] ¢ HCIONIb30BaHHEM KOMITBIOTEPHBIX
TexHojorui. PexBusutel OPJl 1 0cO6eHHOCTH X 0(OPMIIEHHUSI.
CtpykTypa ciryKeOHOro JOKyMEHTA.

Cocrapnenne u oopMIIeHHE OTAETBHBIX BUIOB CIIyKEeOHBIX
JOKYMEHTOB.

OcobenrocTH 0)OPMIIEHHS OpPraHU3aMOHHBIX JOKYMEHTOB.
Oco6eHHOCTH 0(QOpPMITEHHS pacnopsIuTENbHBIX JOKYMEHTOB.
OcobenHOCTH 0OPMIIEHUSI CIIPABOYHO-UH(POPMALAOHHBIX
JIOKYMEHTOB.

12.30-12.40 | ITepepnin

12.40-14.00 | Pabota ¢ moxymeHTamMu OrpaHMYEHHOTO mOoCTyma. HoMeHkmaTypa
nen  oprapusauuu. Ilopsmok — cocTaBleHHs,  COITIaCOBaHMS,
NIOANUCAHUS W YTBEpXKIEHUs HoMeHKnaTyphl Hel OpraHu3allvu.
HoBasi pefakiusi nepeyHs THIOBBIX JOKYMEHTOB, 00pa3yIOIIUXCS B




mporecce JESTENIbHOCTA TOCYIapCTBEHHBIX OpraHOB, HHBIX
OpraHM3alvi ¥ MHAMBHUAYAIbHBIX NpEANpUHUMATeNel ¢ yKa3aHueM
CPOKOB XpaHEHHS.

H3MeHeHre CpOKOB XpaHEeHHs JOKYMEHTOB.

14.00-14.45 | U3menenus 3akona Pecny6nuku benapycek «O6 apXuBHOM Jiene U
IEeNIOMpon3BOACTBeY . OpraHu3anus XpaHeHus JOKYMEHTOB (Ien).

Pabota c obpainenusMu rpax/iaH.
14.45-15.30 | Kpyraslii cTosa

*B IJIaHE BO3MOYKHEI H3MEHEHHS

Jlekmop: Boiimexoeuu Hamanvs I'ennadveéna, TIaBHBIM CIELUAATUCT OTIENA
nenonpousBoacTBa I'O «IMUHCKOE ropOCKOE KUIUIITHOE XO3AHUCTBAY.

Menemxep o pa3BUTHIO /%%/ N.B.Kpacoukas



Hupextopy
I'ocygap CTBEHHOTO y4eOHOTO
ueHTpa « Kuwikom»

I'op6auépoii E.B.

3asBJICHHE-HAIIP ABJICHHE YYACTHHKA 00y4YEeHMUs

®UO obyuyaromerocs Ha
pYyCCKOM SI3BIKE
(MMEHHUTETBHBIN Ma1eXK)
®HO ob6yyaromerocs Ha
6enopycckom SI3BIKE

MMEHUTEIbHBIN I1aJI€XK)
JaTa P OXKIEeHUs (4mcio, MecsL, TOx)
o0yuaromerocs
JIOJI>KHOCTD
oOyuJaromierocs
O6pa3zoranue Briciee 06pa3zoBaHue/Cp eAHEE CIIENUAIBHOE
obyuarorierocs oOpazoBanue/
(mog4Yep KHYTH) 1p 0(heCCHOHAILHO TEXHIUYECKOE 00p a30BaHME
OIEKTp OHHBINA aJipec
obOyuaronierocst
MoOunbHBIH tenedon
o0yuaromerocs
HaumMenoBanue Kypca
00yueHus
®opma obOyuenus | OuHOE 00yUyeHHne/3a09HOE
(Mo A9ep KHY Th ) o0y4eHHe/IUCTaHIIMOHHOE 00yUeHHe
[TonHoe  HamMeHOBaHHE
Op raHU3AIWM, OTUTATHUBILIEH
00yueHue
Anpec OpTraHu3alyy,
UHJIEKC
Ne mmaTexxHOTO MOP yUEHUS
(rap aHTUHHOT'O ITMCHMA)
Jata yuactusi B 00y4eHuu

Brlpaxaro corimace Ha cOop, 00paboTKy, XpaHEHHE, MHCIIOJIb30BaHUE U
NOCIENYIONIYIO (IPU HEOOXOAUMOCTHU) IIep eayy IepCOHANbHbBIX JaHHBIX B LIEJSX
Tp OBeZEHUs 00 ydaroero kypca B ['ocyrapcTBeHHOM yueOHOM HEeHTp € « Kunkom», a
TaKKe NPOIIY 3a9HUCIUTh Ha YKa3aHHBIN Kypc 00ydeHus.

[Toanuce oOyyaromerocs
(®UO, 1OIXHOCTH MOJIIHUCEH )
VYT0JIHOMOYEHHOE U0 OT OpTaHU3aIUU

(®UO, ROIHKHOCTD HOIIUCH)

(®HO, TenedoH OTBETCTBEHHOTO JIKIIA 32 HAllpaBJIEHHE Ha 00YUYEHHUE)



